Business Practices/Information Memo index

(updated: 13 April 2007, memoindex.doc)

RED indicates newly revised; BOLD BLACK indicates still valid; GRAY ITALICS for expired

Official Memos from Development Services/Project Review Section:

(Click on the underlined Memo Number to view the .pdf document)

Memo No. Description

Memo-1 Commercial Plans Processing

Memo-2 DRB Projects and Plan Routing

Memo-3 Office Hours, Comp & Over Time

Memo-4 Residential Routing, Fire Department
Memo-5 Inspection copies, Commercial Plans
Memo-6 Manufactured Home Permits

Memo-6 Manufactured Home Permits (amended)
Memo-7 Issuing Permits (all types)

Memo-8 Scope of work expanded

Memo-9 Reroofing Permits for Townhouse Develop
Memo-10 (Draft), Plan routing

Memo-11 Sign Permits, L-38 License requirements
Memo-12 GIS Print Requests (Draft)

Memo-13 “Same as” Plan Submittals

Memo-14 Plan submittals for new Subdivisions
Memo-15 Cost estimating for permits

Memo-16 Sales Tax and Contractor Status

Memo 17 Plan Review Goals (turn around times)
Memo-18 Project placed on “Hold, Denied,...” (Draft)
Memo-19 Curb and sidewalk damage

Memo-20 Amended Building Envelopes (names)
Memo-21 Cost Recovery — Fees (Draft)

Memo-22 Vacation Scheduling

Memo-23 Min. Regmts for Plan Submittal

Memo-24 Mobile Home Permit (Amend #2)

Memo 25 Arc Fault Protection

Memo-26 Water Pressure Reducing Valves
Memo-27 Townhouse reviews

Memo-28 Manufactured Home Inspections
Memo-29 Lateral Bracing (Dratft)

Memo-30 Missing Structural (Draft)

Memo-31 Retaining walls (pinned or free standing)
Memo-32 Foundation and slab inspections
Memo-33 Public Comments

Memo-34 Plan review chronological order

Memo-35 Plan review, emphasis code enforcement
Memo-36 Use of Registrants


http://flagstaff.az.gov/DocumentView.asp?DID=5322
http://flagstaff.az.gov/DocumentView.asp?DID=5323
http://flagstaff.az.gov/DocumentView.asp?DID=5324
http://flagstaff.az.gov/DocumentView.asp?DID=5325
http://flagstaff.az.gov/DocumentView.asp?DID=5326
http://flagstaff.az.gov/DocumentView.asp?DID=5327
http://flagstaff.az.gov/DocumentView.asp?DID=5328
http://flagstaff.az.gov/DocumentView.asp?DID=5329
http://flagstaff.az.gov/DocumentView.asp?DID=5330
http://flagstaff.az.gov/DocumentView.asp?DID=5331
http://flagstaff.az.gov/DocumentView.asp?DID=5332
http://flagstaff.az.gov/DocumentView.asp?DID=5333
http://flagstaff.az.gov/DocumentView.asp?DID=5334
http://flagstaff.az.gov/DocumentView.asp?DID=5335
http://flagstaff.az.gov/DocumentView.asp?DID=5337
http://flagstaff.az.gov/DocumentView.asp?DID=5338
http://flagstaff.az.gov/DocumentView.asp?DID=5419
http://flagstaff.az.gov/DocumentView.asp?DID=5339
http://flagstaff.az.gov/DocumentView.asp?DID=5340
http://flagstaff.az.gov/DocumentView.asp?DID=5341
http://flagstaff.az.gov/DocumentView.asp?DID=5342
http://flagstaff.az.gov/DocumentView.asp?DID=5343
http://flagstaff.az.gov/DocumentView.asp?DID=5345
http://flagstaff.az.gov/DocumentView.asp?DID=5346
http://flagstaff.az.gov/DocumentView.asp?DID=5347

The following is a list of official Memos from Development Services (continued):
[NOTE: Although the numbers are the same, we do have two “Memo 39|

Memo No.

Description

Memo-37
Memo-38
Memo-39
Memo-39
Memo-40
Memo-41
Memo-42

Memo-43R

Memo-44
Memo-45
Memo-46
Memo-47
Memo-48
Memo-49
Memo-50
Memo-51
Memo-52
Memo-53
Memo-54
Memo-55
Memo-56
Memo-57
Memo-58
Memo-59
Memo-60
Memo-61
Memo 62

Memo-63
Memo-64
Memo-65
Memo-66

Memo-67

Memo-67

Memo-68

Memo-69
Memo-71
Memo-72
Memo-73
Memo-/4

Memo-75

Memo-76

Fee increases

Certificate of Occupancy

Owner information

Drainage infra-structure calculations
Plumbing Fees in KIVA, Quantities
Special Inspection (processing)

Structures on Engineering Grading Permits
Impervious Surface data collection (Revised)
Driveway permitting

ADA Parking restrictions

EPCK Submittals (Engineering — Draft)
Plan re-submittals (Draft)

Garage dimensions — interior

Valuation increases — 23 Dec 03

Open items/projects” and vacation Scheduling
Permit Expirations — clarification

Emergency response for inspectors

Extra inspections

Roof Inspection Policy

Pre-Certificate of occupancy process

Gas tests for Building Permits

DRB submittals — limited number

Sign-out procedures [Internal office procedures]
Encroachment permits

Document tracking — resubmittals
Elevators for access, ADA

Admin Procedures, new Project Review Sec
Dry-in requirements

Emergency encroachment routing
Affordable Housing priority

Grading and structure permits

DRB package distribution and agendas
Residential Plan review — New process
“Same As” Permit Library

Stamped plans (Engineering/Building)
Foundation Only Permits

Residential Foundation Only Permits
Garage storage before Final Inspection
DRB Project Titles

Quiet time for plan review [Internal office procedures]
Engineering As-Built Policy


http://flagstaff.az.gov/DocumentView.asp?DID=5420
http://flagstaff.az.gov/DocumentView.asp?DID=5365
http://flagstaff.az.gov/DocumentView.asp?DID=5366
http://flagstaff.az.gov/DocumentView.asp?DID=5367
http://flagstaff.az.gov/DocumentView.asp?DID=5368
http://flagstaff.az.gov/DocumentView.asp?DID=5369
http://flagstaff.az.gov/DocumentView.asp?DID=5370
http://flagstaff.az.gov/DocumentView.asp?DID=5371
http://flagstaff.az.gov/DocumentView.asp?DID=5372
http://flagstaff.az.gov/DocumentView.asp?DID=5373
http://flagstaff.az.gov/DocumentView.asp?DID=5374
http://flagstaff.az.gov/DocumentView.asp?DID=5375
http://flagstaff.az.gov/DocumentView.asp?DID=5376
http://flagstaff.az.gov/DocumentView.asp?DID=5377
http://flagstaff.az.gov/DocumentView.asp?DID=5378
http://flagstaff.az.gov/DocumentView.asp?DID=5379
http://flagstaff.az.gov/DocumentView.asp?DID=5380
http://flagstaff.az.gov/DocumentView.asp?DID=5381
http://flagstaff.az.gov/DocumentView.asp?DID=5382
http://flagstaff.az.gov/DocumentView.asp?DID=5383
http://flagstaff.az.gov/DocumentView.asp?DID=5384
http://flagstaff.az.gov/DocumentView.asp?DID=5385
http://flagstaff.az.gov/DocumentView.asp?DID=5386
http://flagstaff.az.gov/DocumentView.asp?DID=5387
http://flagstaff.az.gov/DocumentView.asp?DID=5388
http://flagstaff.az.gov/DocumentView.asp?DID=5389
http://flagstaff.az.gov/DocumentView.asp?DID=5390
http://flagstaff.az.gov/DocumentView.asp?DID=5391
http://flagstaff.az.gov/DocumentView.asp?DID=5392
http://flagstaff.az.gov/DocumentView.asp?DID=5393
http://flagstaff.az.gov/DocumentView.asp?DID=5394
http://flagstaff.az.gov/DocumentView.asp?DID=5421

The following is a list of official Memos from Development Services (continued):

Memo No. Description

Memo-77 Permit distribution and Expired Permits
Memo-78 Residential Routing — Phase Il

Memo-79 Impervious and Manuf. Housing Routing
Memo-80 New DRB submittal requirements
Memo-81 Commercial Permit fee adjustments
Memo-82 Historic Property Permitting Info
Memo-83 Condo Conversion Processing

Memo-84 Buffer-yards (rescinded)

Memo-85 Townhouse Project Processing

Memo-86 Exterior Lighting permit

Memo-87 New Development Fees (2006)

Memo-88 Lot Split & DRB/Plat Amendment fees
Memo-89 After Hour Inspections (revised policy)
Memo-90 DRB Process — NEW, Single Point of Contact
Memo-91 Driveway slope implementation
Memo-92 Zoning Permit (Gilbert Smaby)

Memo-93 Curb cuts in standard SFD subdivisions
Memo-94 Redlines on registrant drawings
Memo-95 Commercial Min. Submittal/Initial Review
Memo-96 IBC/IRC Corrections, Ordinance 2006-35
Memo-97 Update to Same As policy

Memo-98 Third Party Contract Procedures [Draft]
Memo-99 Manufactured Home Submittals
Memo-100 ADU Submittal requirements

Memo-101 New Certificate of Occupancy Permit [Draft]


http://flagstaff.az.gov/DocumentView.asp?DID=5395
http://flagstaff.az.gov/DocumentView.asp?DID=5396
http://flagstaff.az.gov/DocumentView.asp?DID=5397
http://flagstaff.az.gov/DocumentView.asp?DID=5398
http://flagstaff.az.gov/DocumentView.asp?DID=5399
http://flagstaff.az.gov/DocumentView.asp?DID=5400
http://flagstaff.az.gov/DocumentView.asp?DID=5401
http://flagstaff.az.gov/DocumentView.asp?DID=5402
http://flagstaff.az.gov/DocumentView.asp?DID=5403
http://flagstaff.az.gov/DocumentView.asp?DID=5404
http://flagstaff.az.gov/DocumentView.asp?DID=5405
http://flagstaff.az.gov/DocumentView.asp?DID=5406
http://flagstaff.az.gov/DocumentView.asp?DID=5407
http://flagstaff.az.gov/DocumentView.asp?DID=5408
http://flagstaff.az.gov/DocumentView.asp?DID=5409
http://flagstaff.az.gov/DocumentView.asp?DID=5410
http://flagstaff.az.gov/DocumentView.asp?DID=5411
http://flagstaff.az.gov/DocumentView.asp?DID=5412
http://flagstaff.az.gov/DocumentView.asp?DID=5413
http://flagstaff.az.gov/DocumentView.asp?DID=5414
http://flagstaff.az.gov/DocumentView.asp?DID=5415
http://flagstaff.az.gov/DocumentView.asp?DID=5416
http://flagstaff.az.gov/DocumentView.asp?DID=5422

	Business Practices/Information Memo index
	Memo-78 Residential Routing – Phase II
	Memo-84 Buffer-yards  (rescinded)


